
 

This interesting role involves providing 

general administrative support, which 

includes a variety of tasks including 

photocopying, filing, dealing with 

telephone calls and post. As part of 

this apprenticeship, the successful 

candidate will also work towards an 

NVQ Level 2 in Business and 

Administration. 
 

This vacancy is based at the South 

Shropshire Furniture Scheme in 

Ludlow. 
 

Salary: £75 per week 
 

Job Reference: 84160 

Administration Assistant  
South Shropshire Furniture Scheme 


